SALARY SHEET — [MONTH YYYY]

[Company / Business Name]

Working days this month 26 Currency: [PKR / INR / AED / USD]
Designation Days Ll Basic earned| Allowances | Overtime | Gross pay |Income tax PF / aeelal Rciahesl) okl NET PAY Signature
pald basic loan deductions
EMP-001 [Employee name] [Manager] 90,000 90,000 20,000 110,000 4,500 3,000 7,500 102,500
EMP-002 [Employee name] [Accountant] 26 60,000 60,000 15,000 2,500 77,500 2,000 2,000 5,000 9,000 68,500
EMP-003 [Employee name] [Sales officer] 24 45,000 41,538 10,000 3,000 54,538 900 1,500 0 2,400 52,138
EMP-004 [Employee name] [Driver] 26 32,000 32,000 6,000 4,000 42,000 0 1,000 0 1,000 41,000
TOTAL 227,000 223,538 51,000 9,500 284,038 7,400 7,500 5,000 19,900 264,138

Basic earned = monthly basic x days paid + working days (yellow cell). Gross, deductions and net pay calculate automatically. Change the column names to match your allowances and deductions.

Prepared by (HR / accounts) Checked by Approved by (director)
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