[YOUR BUSINESS NAME] RECEIPT

[Street address, City]

[Phone] e [email@business.com] Receipt no. RCT-0001

Date: [DD/MM/YYYY]
Invoice ref.: [INV-0001]

RECEIVED FROM
[Customer name]
[Company, if any]
[Address, City]
[customer@email.com]

Description Qty Rate (USD) Amount (USD)
[Product or service] 1 150.00 150.00
[Product or service] 2 25.00 50.00
Subtotal USD 200.00
Tax (0%) USD 0.00
TOTAL PAID UsD 200.00

PAYMENT RECEIVED

Amount received: [currency and amount]

Amount in words: [amount in words]

Payment method: [Cash / Bank transfer / Cheque no. 000000 / Card / Online]
Transaction reference: [reference number]

Balance due: [amount, or Nil]

Received by: Signature & stamp:

NOTES
This receipt confirms payment in full for the items above unless a balance is shown.

Thank you for your payment!



