
INVENTORY / STOCK SHEET
[Company / Business Name]

Month [Month YYYY]
Location / store [Warehouse or shop name]
Prepared by [Name]

Item code Item name Category Unit Stock in Stock out Status Unit cost Stock value

ITM-001 A4 copy paper, 500 sheets Stationery Ream 40 50 62 28 20 OK 4.50 126.00
ITM-002 Ballpoint pens, blue (box of 50) Stationery Box 12 0 9 3 5 Reorder 6.00 18.00
ITM-003 Printer toner, [model] Printing Pcs 4 2 3 3 2 OK 38.00 114.00
ITM-004 [Product name, size] [Category] Pcs 120 60 95 85 50 OK 2.25 191.25
ITM-005 [Product name, size] [Category] Kg 30 0 22 8 10 Reorder 3.80 30.40
ITM-006 [Product name, size] [Category] Ctn 8 10 6 12 5 OK 24.00 288.00

To reorder 2 TOTAL 767.65

Enter opening stock, stock in and stock out. Closing stock, status and stock value update automatically; items at or below their reorder level turn red.
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