DAILY SALES REPORT

[Company / Business Name]

Date
Branch / counter
Prepared by

[DD/MM/YYYY]
[Name]
[Name]

Eﬂl_

B-1001
B-1002
B-1003
B-1004
B-1005

BY PAYMENT METHOD
Cash

Card

Bank transfer
Online / wallet
Credit

Walk-in
[Customer name]
Walk-in
[Company name]
Walk-in

48.00
45.00
0.00
17.50
120.00

[Item] 12.00
[Item] 1 45.00
[Item] 5 3.50
[Service] 1 120.00
[Item] 3 8.00

TOTAL SALES

Opening cash

Cash sales

Cash expenses
Expected cash in till
Cash counted

Over / (short)

24.00 Cash
45.00 Card
17.50 Online / wallet
120.00 Credit
24.00 Cash

230.50

100.00
48.00
0.00
148.00
148.00
0.00

Pick the payment method from the drop-down. Enter opening cash, cash expenses and the cash you count at closing in the yellow cells to see if the till is over or short.

Prepared by (cashier)

Checked by (manager)



	Daily Sales

